= INDEPENDENT

FINANCIAL

LOCATING TRANSACTIONS

1. Onthe left hand menu item, select Activity Center.
2. Single and Recurring Transactions are separated
within the activity center.
e Click on the Single Transactions tab view
and approve one time ACH payments.
e Click on the Recurring Transactions tab to

view and approve transactions set to repeat.

3. There are multiple options to search and/or filter
transactions to locate your transaction. Click the
Filters icon to expand the fields available.

e 3.1 - Utilize the Status filter to identify all

transactions in a Drafted status for approval.
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Welcome back,
FINANCIAL

Activity Center shows only your Online Banking activity. Use Show Filters for additional search and navigation options.

ﬁmum Activity Cerﬂ
ailbox

Sing\e Transactions Recurring Transactions .

= Activity Center

Filters

3.1 « o =]
Transaction Type Status Account Created By

Start Date End Date

55 Pay&Transfer ~
ACH/Wire
Recipient Management
Funds Transfer

Transaction ID Batch ID Min Amount Max Amount
Business Bill Pay

HeerT E' “ E' _ - (om

Select a transaction type to select columns for display.

Tax Payment

Loan Payment

[ Treasury services v

Created date Status APPTDVE‘S Transaction Type Account Amount
eStatements
[ml)  Reports v £/10/2020 Drafted Depy A= Tl D TM Parent Sweep XXXXXX $0.01
= Administration v

Tracking ID: Total Amount: $0.01

&% semings & Security v Created: 08/10/2020 3:07 PM Total Payments: 1
= Forms - Credits: [0] $0.00 | Debits: [0] §0.00

Member FDIC T Equal Housing Lender



— 'FNN?\EEFAQ'DENT ACH — APPROVING A DRAFTED TRANSACTION

APPROVING A SINGLE TRANSACTION = INDEPENDENT

eSuterments Created dote - Staws Approvals  Tranzaction Type Account Amaunt

Fiepors v 810/2020 Drafted R e TH Parent Sweep XKKKKK mm J

4, Once you have located the transaction to approve,
click on the three dots icon. o ey .

4§ semngs & Securiyy Created: 08/10/2020 3:07 P Total Payments: 1 Approve
e A pop-up will appear with various actions = . Crenced sy compory by soccomean | | e
will process On: 08/10/2020
to select. O tocwon: e — s |
e Select Approve. R enter: Iospancersaank
& Logow Print Detsils

5. A pop-up will appear to confirm you want to peai ¢

. . . Name: [5 Test
approve the transaction. Click Confirm to approve AcHName:Ert e

Amaune: $0.01

the transaction.

Account Type: Checking

Approve Transa'ﬁ
Routing Number:
Are you sure you want s approwe th
Transaction Process

Campany Financlal Institution
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APPROVING ALL DRAFTED TRANSACTIONS B esyenies o n C

@ esucements Transaction Type Status Account Created By

Note: You have the ability to approve all drafted il Reports -

_ iseration Start Date End Date Transaction ID Batch ID Min Amount Max Amount
transactions at once. = adminizn

v () B oo G _ - mm
0% settings & Security v

Select a ransaction type to select columns for display.

= Forms v

6. Filter by Drafted status. ]

©  Locations

7. Check the box in the navigation bar to select all & Cresessore - Swus - Approvis TarsscinTipe [q
populated transactions. B Logos a0 Draed Dofq  ACHPesThru - Tracking ID: 5100 v
e To unselect any specific transactions, click dmn e ot ACTPRTENS TN COMVERCALAAGHKS o v

the ChECkbox for the tra nsacnonls row. 12/3/2019 Drafted gofq  MEmationsl Wire - Tracking ID: T TEST ACCT 2 XX000(K. 5001 [
8. Click on the three dots icon. s e aapy e Wee Tckngn | Amount m £ J
e A pop-up will appear with various actions e s

for the selected transactions. .
e Select Approve Selected to approve all
tl’ansactions Print Selected

Dertails

12/3/2019 Drafted oof1l

12/3/2019 Drafted oof1 T TEST ACCT 2 X)XXHX Cancel Selected
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TOKEN VERIFICATION

X
®
9. You will then be prompted to enter your @
secure token. Key in your Token and then

Secure Access Token Required

. . Approval Successful
CI |Ck the Verlfy bUtton . ﬂre access code is required (os;::n:nzeths transaction. Please enter it Fransacliomsuccesshillyapprovei
10. Approval Successful message shall display
H Enter token # ($0.01) Approved
upon completion.

Close

V-.”'y
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